HOW TO SERVE COURT PAPERS
ON THE OTHER PARTIES

TABLE OF FORMS

This packet contains general information, court forms, instructions and procedures for serving court
papers, delivering court papers as permitted or required by law. Use only the forms that apply to the
method of service you have chosen. Do NOT copy or file information, instruction or procedures pages
with the court.
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Service of Court Papers — Checklist

Instructions: How to Serve Notice as Required by Law

Instructions: How to Serve the Other Party Using “Acceptance of Service” Method after You
Have Filed Your Court Papers

“Acceptance of Service”

“Acceptance of Service Family Court”

Instructions: How to Serve Family Court Papers by Mail or Other Delivery Service with
Signature Confirmation (use in Family Court matters ONLY)

“Affidavit of Service by Signature Confirmation” (use in Family Court matters ONLY)

Instructions: How to Serve Court Papers by Registered Process Server

Instructions: How to Serve the Other Party by Sheriff

“ Affidavit Supporting Out of State Service by Process Server or Sheriff (required to be
filed before applying for a default)*

Instructions: How to Serve the Court Papers by Publication

“Affidavit Supporting Publication”
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